
HOW TO REQUEST A  
SAI APPEAL

Begin by visiting DMACC.STUDENTFORMS.COM

Sign in using your DMACC email address (include the “@dmacc.edu”) 
and your password.
If this is the first time you’ve accessed this page, you will be asked to confirm your name, 
date of birth, and social security number.  These items must match what you reported on 
your FAFSA. (no line around this text box)

Select the “Manage Requests’ button in the upper right-hand corner 

Select the blue plus sign 
for the Aid Year you want 
to submit an appeal for:

Briefly outline the reason 
you are requesting the 
appeal in the box provide 
and select “Submit.” 

Click Ok
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Click on the tile that  
needs Action

Click on the arrow to expand the PJ Unusual Circumstance task-EFC/SAI Appeal.  Click on the Fill Out 
button.  Read all of the directions provided and complete the form as instructed. 

When you are asked for your signed 
statement (where you type in the box 
provided), you will have the opportunity 
to also indicate that you will provide 
supporting documentation.  Supporting 
documentation is required as outlined in 
the instructions on the electronic form.  
You must check the box.

When completing the electronic form, 
you will be asked for your e-signature.  
Your e-sign password is the same pass-
word you used to access the electronic 
forms page

When you have signed the electronic 
form, click OK. 
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DMACC shall not engage in nor allow discrimination covered by law against any person, group or organization. This includes in its programs, activities, employment practices, hiring practices or the provision of services. 

The full DMACC Nondiscrimination policy is available online at nd.dmacc.edu.    15802-11-23-M
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You will be returned to the task page where 
you will see the requirement to upload 
supporting documentation.  You may upload 
documents you have saved on your computer 
or you may upload clear photographs of 
documents you have taken.  The documents 
you must provide are outlined on the 
electronic appeal form.   
If you do not have supporting documents to 
upload, please upload a signed statement 
stating that you do not have supporting 
documents.

Once you have uploaded your supporting 
documentation, select the Submit button 
and then the blue Finish button.                                                                     

The review process can take one to two weeks to complete depending on the receipt of a 
completed electronic appeal, requests for additional information, and the time of year the 
application is submitted.  When our office receives the application, a Financial Aid Advisor 
will review the appeal.  Students will be notified via email if any additional information or 
clarification is needed.  Student will also be notified via email the decision of their appeal.
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